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1. Purpose
In order to ensure commercial equality and prohibit the occurrence of corrupt acts of commercial
bribery, this procedure is formulated.

2. Scope of application
This procedure applies to all employees.

3. Responsibilities

3.1 The deputy general manager shall be responsible for supervision. If there is any bribery, shall
be reported to the general manager in time, and the serious cases shall be dealt with by the judicial
organ.

3.2 Personnel is responsible for handling employee and customer complaints. And provide guidance
and support as necessary to senior manager for approval.

4. Working procedures:

4.1 Assist business partners and third parties in understanding the practical of our anti-corruption
and anti-bribery procedures policies and procedures.

4.2 The company must avoid the payment of the dredging fee as much as possible and make
unremitting efforts to eliminate the dredging fee.

4.3 The travel, meals, accommodation and entertainment provided by the Company (including
frequency) must always be strictly related to the business and must not be extravagant. Except for
business-related meals, expenses in excess of $150 per recipient shall be reported to management
for approval.

4.4 Employees may not ask for gifts, entertainment or hospitality. Employees can accept hospitality
and banquets that are directly related to the business and of moderate value. With the exception of
business-related banquets, employees must record gifts from outside stakeholders valued at more
than $150 in a registration book.

4.5 Accounts payable controls shall be fully implemented to ensure that the types and amounts of
products and services invoiced are legitimate. They shall also comply with the instructions, prices
and amounts listed in the contract and any other documents. All payments shall be authorized
according to the invoice. Invoice numbers should be monitored to detect duplicate invoices.

4.6 Payroll responsibilities should be separated, i.e. different employees are responsible for data
entry, authorization and payment. If changes to payroll documents are required, they should be
approved by the non-changers. In addition, supporting documents must be provided. Payment
reports should be evaluated regularly to ensure that only current employees receive pay checks
from the company.
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4.7 All our financial books and records must accurately reflect and disclose the business rationale,
purpose, substance and legality of all our local and cross-border transactions, payments and
expenses, gifts and hospitality received or given to public officials, company employees and others.
4.8 All employees, business partners and third parties can access our website at www.star-
marinepro.com.

4.9 Any problem, please contact the international number +86 21 5030 2068 / +86 13501828288
(General Manager - Ms. Wang Shilin) or send an email to sw@star-marinepro.com. The Deputy
General Manager is responsible for investigating everything. If the case is true, the bribe taker
should be punished or handed over to the relevant departments, and the result of the treatment
should be informed to the employees.

4.10 Deviations from company rules can be an exception or a violation. Deviations can be allowed,
called exceptions, or they can be disallowed, called violations. Exceptions may not be granted unless
there are exceptional circumstances or the company's rules are clearly not applicable. Management
shall request an exception in writing to the relevant General Manager. The General Manager shall
evaluate and make a decision on each request. The assessment should consider both local and
company-wide risks.

4.11 Exceptions shall be recorded by the Deputy General Manager.

4.12 Any violation of the Company's rules shall be reported to management as soon as possible.
The deputy general manager must record the violation.

4.13 Violations may be subject to disciplinary action (e.g. reprimand, demotion, formal warning,
dismissal or termination of employment contract) and/or any legal action. The Company will have
the right to conduct audits or inspections of business partners and third parties who are alleged or
reported to have violated our policies. If any business partner or third party with whom the Company
has done business is found to have violated anti-corruption and anti-bribery laws or regulations or
our policies, the contract may be terminated and, if necessary, legal proceedings initiated.

Star MarinePro Corp. Limited

Yuzhou International Mansion

333 Jin Gang Road. Building 1, Unit 1115, Email: info@star-marinepro.com
201206 Shanghai Pudong, P. R. China Web:  www.star-marinepro.com



. PREPARED BY: | APPROVED BY:
Star MarinePro LXW SW
. ISSUE DATE: DOCUMENT NO:
Star MarinePro 14-03-2022 SMP-M-PM19
Quality Management System | REVISIONNO: | PAGE:
1 Page 3 of 5

TITLE: Anti-corruption and Anti-bribery Procedures < J& W [ 6 &2 7

Star MarinePro Corp. Limited

Yuzhou International Mansion

333 Jin Gang Road. Building 1, Unit 1115,
201206 Shanghai Pudong, P. R. China

Email: info@star-marinepro.com
Web:  www.star-marinepro.com




. PREPARED BY: | APPROVED BY:
Star MarinePro LXW SW
. ISSUE DATE: DOCUMENT NO:
Star MarinePro 14-03-2022 SMP-M-PM19
Quality Management System | REVISIONNO: | PAGE:
1 Page 4 of 5

TITLE: Anti-corruption and Anti-bribery Procedures < J& W [ 6 &2 7

1. B

R TR TNE TS, RIS K AT AT R, R e AT

2. EHTEHE

AFEFEH T A 2 L.

3. B

3.1 RISAEATIE, WE 2RI B a8, ™ E #H A8 A AL AR B .

L NFMTTAE G T BFHRVF. HRMETE SR, DB E LA .

4, THERF:

4.1 TS EAEAKAE RN EE =05 1 RRFRATTI J5 55 T s g s 2 57 BB SR RN AR 1 1) S FH Ak

4.2 V551 T AU Bl S SCA BRI B, R IR AR LSS ) Y PR b I8 ok

4.3 AR ZER . B FEAMGIRES) CBFEMZE) BAURAS5WE T HAES, AMIEE. BR5ISH

K AN, A2 E T 150 S50 9% N _ IR 3 2 M.

4.4 RTARRIGLA . BREGRE. 0 Tn] DUz 5055 B AR O HANEE H IR A g o BrEML S AHC
IEAE AL, T ZE SR 8 B0 8 rhid sk AIMER] 26 AH ST I B (R 150 SE T .

4.5 DA R R it SV SE RN, DA OROT B R SRR P IR S R B R e . EATE N A A R R A
HASCAH B U . ISR SR, BT 1 R B SR A A N R 500, DURINE R .

4.6 FHEELTTNOIF, RURFEM R TSRS RRAA . RS Mmook, Nl AR s A
o WAL, IELIHRAIE SO B BAVPAS AT R, DA RAETR R T A BRI A w1 T3 S5

4.7 FRAOTEI A 55 K SN0 S A0 Z VR A S BT 3 B R AT A NS 5558 5y« AT RFF = W Blsliss 7 4
PN 2w TR AN Sl AR A DI S 3 . B, SERTRI Ak .

4.8 FTA R T MG A EAKRE RN EE = 5 3 AT BE I 38 A VR A AR AN S =5 R i s sk B AT R IO s AT P A i
WWW. star—-marinepro. come

4.9 WFERE WA, EERE RS +86 21 5030 2068 / +86 13501828288 (W& - F-h#h& 1) miki%k
LTI 2 sw@star-marinepro. com By, HIELSELIRM TTXFEEARNAE . WRFEFESL, EX20E
FHHATEN B AR, R R A Fn 1.

4.10 B AEFN AT CLEGIAN, Wl L. WES AT LU RV, BONBIAN, el CUEA RV, RN
Ko BRARAEAERFIRTE LB A R AE Bl R AE H, B AR 75 o 8 21 )2 5 DS 7 2 AH oG S 2 B A
HIAME K SRR I0E SR IEAT VAL R P o DAL B[R] B 255 18 224 i R 4 20 =] 10 R

411 BIAMESLN H RS 2R E R

4,12 ARATE AR FHUE FAT R RS RIR S E B Z . BlS A AR E SO LSRR .

4.13 BT RATRES 2R QAL (YR, PRI, IERES . eIt EAEED M/ AR IRA .

Star MarinePro Corp. Limited
Yuzhou International Mansion

333 Jin Gang Road. Building 1, Unit 1115,
201206 Shanghai Pudong, P. R. China Web:

Email: info@star-marinepro.com

www.star-marinepro.com


http://www.star-marinepro.com/

. PREPARED BY: | APPROVED BY:
Star MarinePro LXW SW
. ISSUE DATE: DOCUMENT NO:
Star MarinePro 14-03-2022 SMP-M-PM19
Quality Management System | REVISIONNO: | PAGE:
1 Page 5 of 5

TITLE: Anti-corruption and Anti-bribery Procedures < J& W [ 6 &2 7

O3 AR AT BUR B 16 7 B 5 3 S BAT TR L 55 B AR AR PRI S = AT i vt s & . RS A~ =k
SSAER BT A Ml AK A BB = T3 S 17 B TS M I v e i R AT T B, AT RE & b5 A, JFAE
WA R

Star MarinePro Corp. Limited
Yuzhou International Mansion
333 Jin Gang Road. Building 1, Unit 1115, Email:

info@star-marinepro.com
201206 Shanghai Pudong, P. R. China Web:

www.star-marinepro.com




